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1 OBIIAS XAPAKTEPUCTHUKA PABOYEM ITPOT'PAMMBI
YYEBHOU JUCHUIITAHBI «OI1.12 MEHE/ZKMEHT B
INPOPECCHUOHAJIBHOU JEATEJIBHOCTHN»

1.1. O61acTh NPUMEHEHUS] TPOTPAMMBI

[Iporpamma  y4ueOHOI JUCHUTLIAHBI «OII1.12 MeHeKMEHT B
npodeccruoHanbHoOl AesitenbHoCTH siBisieTcs: yacThio [IIICC3 B cooTBeTCTBUU €
®I'OC mo crenuaabHOCTH cpenHero npodeccruonansHoro obpazopanus 09.02.07
NudopmarimoHHbie CUCTEMBI W MPOTPAMMHPOBAHWE YKPYIMHEHHOW TPYIIIBI
cneruanbHOcTel 09.00.00 MadopmaTrka U BEIYUCTUTEIbHAS TEXHAKA.

1.2. Mecto yuedHoii nucuumiunbl B crpykrype IIICC3
Hucuumnuna «OI1.12 MenemxMeHT B MpodeccuOHANIBHON NeATEeTbHOCTH
BXOJUT B COCTaB OOHIENPO(PECCHOHANBHOIO LHUKJIA MPOrpaMMbl CPETHETO

poeCcCHOHAILHOTO 00pa30BaHUsl — MPOTPAMMBI TOATOTOBKU CHEIHAIUCTOB
cpennero 3BeHa — no crneuuanbHocTy 09.02.07 MHpOpMalMOHHBIE CUCTEMBI U
IPOTrpaMMHUPOBAHUE.

N3yuyenue naHHOTrO y4eOHOTO Kypca SBJISIETCS HEOOXOAMMOUM OCHOBOW IS
MOCJICTYIONIETO M3YUYECHHs TUCHUIUINH MPOGeCcCHOHAIBHONU TOJIIOTOBKH, a TaKkKe
JUTSI TIPOXOK/ICHUSI y4eOHOM 1 MPOU3BOJICTBEHHON MPAKTHK, MIOJTOTOBKH CTYI€HTOB
K TOCYJIJapCTBEHHON UTOTOBOM aTTECTALIUH.

1.3. lesin 1 3aga4n y4eOHOM AMCUMILIMHBI — TPe0OBaHMS K pe3y/bTaTaM
OCBOCHUSA YU4eOHOM IMCIUTIIHHDI:

Ienv uzyuenusn oucyuniunpl — N3y4eHue CTyJICHTaMU TCOPUNA, KOHIIETIIINI
W KJIIOYEBBIX TPOOJEM COBPEMEHHOIO MEHEIXKMEHTAa M BbIpaOOTKa 0a30BBIX
HaBBIKOB MPUHATHS U pPealn3alliyl YIpaBlIeHUYeCKUX pemeHuid. [Iporpamma kypca
HalesjaeHa Ha (pOpMUPOBAHUE CUCTEMBI B3IJISIOB B JAHHOM 001acTH.

3aoauu OucyuUnIUHbL:

— WCIHOJIb30BaTh HA MPAKTUKE METOJbl IUIAHUPOBAHUS W OpraHu3aluu
paboThI pEAPUATHS, PUPMBL;

— aHaAJIM3UPOBATH OPraHU3AIMOHHBIE CTPYKTYPHI YIIPABICHUS;

— TMPOBOJUTH PabOTy MO MOTUBAIIUU TPYIOBOU ESATEILHOCTH MIEPCOHAA;

— MPUMEHATH B NMPO(ECCHOHATBHON JEATEbHOCTU MPUEMBI JEJI0BOTO U
yIpaBIeHYECKOTO OOIICHHUS;

— npuHuUMaTh 3((PEKTUBHBIE pPEIICHUS, WCIOJb3Ysl CHCTEMY METOJI0B
yIpaBJieHus;

— YYUTBIBaTh OCOOEHHOCTH MEHEIHKMEHTa B 00JacTu MpodeCcCUuOHATbHON
JeATEeIIbHOCTH.

C 1ienplo OBNIJICHNS YKa3aHHBIM BUJIOM MTPO(ECCUOHAIBHOMN IeITeTbHOCTH U
COOTBETCTBYIOIIUMH MTPOPECCUOHATIBHBIMU KOMIIETEHITUSAMU 00YJAFOIITHIICS B XO/€
OCBOCHHMSI MPO(HECCUOHATHHOTO MOTYJIS TOJDKEH:

yMeThb:

— YIPaBIISATh PUCKAMH U KOH(JIUKTaMU;
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— MPUHUMATh OOOCHOBAHHBIE PEILICHUS;

— BBICTPaUBaTh TPAEKTOPUU NPO(HEeCCUOHATBHOTO U IMYHOCTHOT'O Pa3BUTHS;

— TMPUMEHATh WHGOPMAIIMOHHBIE TEXHOJIOTMH B cdepe yIpaBleHUS
POU3BOJICTBOM;

— CTPOUTH CUCTEMY MOTHUBAIINH TPYIA;

— YIPaBISATh KOHPIUKTaAMU;

— BJIQ/IETh 3TUKOMU JICIIOBOTO OOIIIEHNUS;

— OpraHU30BBIBATh Pa0OTy KOJUIEKTHBA M KOMAaHJbI; B3aWMOJEHCTBOBATH C
KOJUJIEraMH, PYKOBOJICTBOM, KJIMEHTAMHU B XOI€ MPO(PECCUOHANBHOMN 1eATeIbHOCTH;

— BBISBJIATH JOCTOMHCTBA U HEJIOCTATKU KOMMEPUYECKOU UIIEH;

— MPE3EHTOBATh WJEH OTKPBHITHS COOCTBEHHOTO Jea B MpOodeCCHOHATBHON
NEeSATEIbHOCTH;

— oopMIISITH OM3HEC-TIIIAH;

— paccUUTHIBATh Pa3MepPhI BHITLIAT 1O MPOIIEHTHBIM CTaBKaM KpPEAUTOBAHMUS;

— OIpENENATh UHBECTULIMOHHYIO MPUBJIEKATEIbHOCTh KOMMEPUYECKUX UJIEN B
pamMKax npoQecCUOHAIBHOM 1eATEIbHOCTH;

— IPE3EHTOBATh OM3HEC-UICIO;

— OIpeENATh UICTOUHUKH (PUHAHCHPOBAHUS;

3HATh:

— GyHKUIMU, BUIBI U TICUXOJIOTHIO MEHE/DKMEHTA,

— METOJIbI ¥ 3TAITBl IPUHSTHS PEIICHUH;

— TEXHOJIOTUU ¥ HHCTPYMEHTBI TOCTPOCHHUS Kapbephl;

— 0COOEGHHOCTU MEHEIPKMEHTA B 00J1aCTH TPOPECCUOHATIBHON AeSTETLHOCTH;

— OCHOBBI OpraHU3aliy padOThI KOJIJIEKTUBA UCTIOJTHUTENEH;

— MPUHITUITIBI JEJIOBOTO OOIIEHHUS B KOJUIEKTHBE;

— OCHOBBI TIPEITPHUHUMATEIIHCKOM IEATETHHOCTH;

— OCHOBBI ((MHAHCOBOM TPaMOTHOCTH; TpaBUiia pa3paboTKu OM3HEC-TIAHOB;

— MOPSII0K BBICTPAMBaHUs MTPE3ECHTALIMN; KPEAUTHbIE OAHKOBCKHE MPOTYKTHI.

[Tpouecc n3ydyeHust AUCUMILIMHBI HANIpaBjieH Ha (JOPMUPOBAHUE U PA3BUTHE
CHEAYIOIINX KOMIIETEHIINM:

— BBIOMpPATh CHOCOOBI pelieHust 3aaa4 MpodecCUuOHANBHONU NIeATeTbHOCTH,
MPUMEHHUTENBHO K pa3nuyHbiM KoHTekcTaM (OK 1);

— OCYUIECTBIIATh TOWCK, aHajJU3 W MHTEPHpeTauuio HH(pOpMaluH,
HE0OXOAMMOM JUIsl BBIMOJIHEHUS 3a/1a4 npodeccuoHanbHoi aesrenbHoct (OK 2);

— paboTaTh B KOJJIEKTUBE U KOMaHJE, dP(EKTUBHO B3aMMOICHCTBOBATH C
KOJuIeraMu, pyKoBoJCTBOM, kiaueHTamu (OK 4);

—  OCYWIECTBJISATH  YCTHYIO W THUCBMEHHYIO  KOMMYHHUKAIHIO
Ha TOCY/IAPCTBEHHOM SI3bIKE C YYETOM OCOOCHHOCTEH COIMANIBbHOTO U KYJIbTYPHOTO
koHTekcTa (OK 5);

— HCIOJIb30BaTh HMH(OPMAIIMOHHBIE TEXHOJOTUHM B MPO(EeCcCHOHATBLHOU
nesarenbHocTH (OK 9);

— MOJIb30BAThCSI MPO(HECCHOHATBHOM JOKYMEHTAIMEH Ha TOCYJapCTBEHHOM U
nHoctpanHoM s3bike (OK 10);



— MUTAHUPOBATH MPEANTPUHUMATEIHCKYIO ACSITEIBHOCTD B TPO(ECCHOHATIBHOMN
cdepe (OK 11);

—  OCYHIECTBIIATH cOOp, 00paboTKy W aHaau3 uHpopMamuu s
npoekTupoBanus 6a3 nanubix (IIK 11.1).

1.4. PexomeHayemMoe KOJUYECTBO 4YACOB HAa OCBOEHHE MMPOIrPaAMMBbI
y4eOHOH IMCUUTINHBI:

MaKCUMaJbHOW yueOHOU Harpy3ku oOydaromierocs 36 4acoB, B TOM YHCIIE:

00s13aTeNbHON ayTUTOPHON yueOHOM Harpy3ku oOyydaromerocs 28 4acos;

CaMOCTOSITeNIbHOM paboThl 00ydaromerocs 8 4acos.

2 CTPYKTYPA U COJEP)KAHUE YYEFHOM JUCIUILINHBI

2.1. O0bem yueOHO TUCHHUIUINHBI U BUAbI Y4e0HOI padoThl

Bup yueOHoI padoThI Oovem uacos

MakcumasibHasi yueOHasi Harpy3Ka (Bcero) 36
Oo6s13aTe/IbHAS AYINTOPHAA YueOHasi Harpy3ka (Bcero) 28
B TOM YHCJIC:

TEOPETUUYCCKOE 00yUeHHE 14

MIPAKTUYECKUE 3aHITHUS 14
CamocTosiTesibHasi padoTa 00y4aromerocsi (Bcero) 8
Wrorosas arrecranus B popme 3auema




2.2 TemaTuueckuii mjaH M cojaep:kaHue yuyeOHoii aucuumiIuHbl «OIl.12 MeHexkMeHT B NpodeccHOHATbHOMI

ACHATECJIBHOCTH»
HaumeHnoBanue pasaesioB u Copep:xaHue y4edOHOT0 MaTepHaJia, JabopaTopHble padoThl U NPAKTHYECKH e 3aHATHSA, Oo0bem yacos YpoBun
TeM caMoCTosATe/IbHAs1 padoTa 00y4alomuxcs, Kypcopasi paéora (mpoekr) (eciu npeayCcMOTPEHBI) O0CBOEHHUS
1 2 3 4
Tema 1. Conepkanne y1eOHOro MaTrepuana 6 1
CymHoCTh U XapaKkTepHbIe 1 IlonsaTne MeHemKMEeHTa. MEHEeIDKMEHT KakK 0COOBIH B IPO(ECCHOHANBHON AESITEIEHOCTH.
4€pThl COBPEMEHHOT'O 2 Ilenu u 3anaun ynpasiieHus: opranuzaipsiMu. Victopust pa3BUTHSL MEHEDKMEHTA.
MEHe/KMEHTa 3 | OcobeHHOCTH MEHEIKMEHTA B 00J1acTH NPO(eCCHOHANBHOM JIesITeIbHOCTH. VIcTopus pa3BUTHS
MEHEKMEHTA.
Ipaxrryeckue 3ansTus: Bemonaenne gparmerra SWOT-ananmmsza (C nucnonp3oBarnem [1K). 3 2
CamocrostensHas pabota. Pedepat: «SImoHckast MOJenbs MEHEIKMEHTa», «AMEPUKAHCKast MOJETb 2 3
MEHEIKMEHTAY.
Tema 2. ConepkaHne y4eOHOro Marepuana 7 1
OcHoBHBIC GyHKIUH 1 ITpuHuMnbl IaHUpoBaHus. Buasl IaHUPOBAaHUS.
MEHETKMEHTA 2 OCHOBHBIE 3Tanbl INIAHUPOBaHUSA. BUJIBI KOHTPOJISL: MTpeIBapUTENbHBIN, TEKYIUH, 3aKITIOYUTEIBHBIN.
3 | OcHoBHbIC 3Ta1b! KOHTPOJIsL. THIBI OpraHU3anMOHHBIX KOH(IINKTOB.
[IpakTrueckre 3aHATHA: PeneHne CUTyalMoHHbIX 3a/1a4 110 OIIEHKE CHCTEM MOTHBAINH TPYAA. 3 2
CamocrosrenbHas padota. Pedepar: «IlnmanupoBanue u nporHo3upoBanuey, «Pa3HOBHIHOCTH MPOTHO30B, 2 3
MCETOABI IPOTHO3UPOBAHUSA.
Tema 3. CopepxaHue yaeOHOro Marepuaa 8 1
OcCHOBBI ynpaBJIeHUs 1 CyIIHOCTh YIPABICHUS IEPCOHAIOM.
NE€PCOHAIOM 2 TeopeTrueckue NpeanochUIKU Mpoliecca YIpaBieHus epCoOHAJIOM Ha OCHOBE NIEPEI0BOIO
OTEYECTBEHHOTO M 3apYOEIKHOTO OITBITA.
3 | CymHocTh 0TOOpa epcoHana.
4 CoBpemeHHble GOpMBI U METOJIbI 0TOOpa nmepcoHana. Opranuzaius cod0ece0BaHNe C TIEPCOHATIOM.
ITon6op u o1leHKa mepcoHaa.
5 Ilops 10K IpOBEACHUS HHCTPYKTaXa COTPYAHUKOB.
[IpaxTryeckue 3aHATH: AHANIN3 KOHQJIUKTHON CUTyallud ¢ IPUMEHEHNEM METOJIOB Pa3pemieHus] KOH(IUKTOB. 4 2
CamocrosrenpHas padora. Pedepar: «Pa3HOBHIHOCTH MPOTHO30B, METOIBI MPOTHO3UPOBAHUs», «Pa3mudHbie 2 3
TUIIBI OPraHU3aAIMUOHHBIX CTPYKTYP»
Tema 4. CozepxaHue yaeOHOro Marepuaa 7
OcobennocTu menexxkmenTa B | 1 OcO0OEHHOCTH IeATENFHOCTH B cepe MHPOPMAITMOHHBIX CHCTEM M TPOTPAMMHUPOBAHHSL. 1

o0siacTi mpogeccHoOHATLHO
JeSITeILHOCTH

2 OcCHOBHBIE 3371291 OPTaHU3AITHOHHO-YITPABJICHYECKON NeATEIBHOCTH (MEHEPKMEHTA) B cepe
HH(POPMAIMOHHBIX CHCTEM U IPOTrPaMMHUPOBAHUS.
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HpaKTI/I‘IeCKI/Ie 3aHATHA: I/I,Z[eHTI/I(l)I/IKaHI/IH PUCKOB MPCANPUATUA U PACTIPCACIICHUEC PUCKOB 10 BEPOATHOCTU HUX 4
BO3HHMKHOBEHUS M CTeIIeHU BiausHusA. CocTaBiieHue IIaHa JICI0BOM 6606,&];1 C 3aKa34YMKOM.

CaMocTosTeNnbHAas pa60Ta. Peq)epaT: «KOMMyHI/IKaIII/II/I KaK CBA3YIOIIMC ITpoLecca yrpaBJICHUSI, «Buapl 2
KOMMyHHKaHHﬁ)), «KO,HI/IpOBaHI/Ie u BLI60p KaHaja».

Bcezo 36

Jl1 XapakTepUCTUKH YPOBHS OCBOCHMSI yUeOHOI0 MaTepualla UCIOJIb3YIOTCS CIeyIoIue 0003HaueHNU:

1. — o3HaKOMUTENBbHBIHN (Y3HaBaHUE paHee U3yUYECHHBIX 00BEKTOB, CBOHCTB);

2. — penpOAYKTUBHBIHN (BBIIOIHEHUE JIEATEIBHOCTH 110 00pa3Ily, HHCTPYKIUH WIH MOl PyKOBOACTBOM)

3. — IPOAYKTUBHBIH (IUTAHUPOBAHUE U CAMOCTOSTEIILHOE BBIIIOJTHEHHE ICATEIIEHOCTH, pEIIeHHE TPOOIEeMHBIX 3a/1a4)




3 YCJOBUS PEAJIN3ALIUU YYEBHOM JUCHUTIJIMHBI

3.1. MaTepuajibHO-TEXHHYECKOE O0eceyeHune

JIist peasivzaniuu porpaMMbl y4eOHOM TUCHUIUIMHBI MPETyCMOTPEH KaOMHET
COLIMAJIbHO-DKOHOMHYECKHUX JTUCUUTUINH, OCHAIIIEHHBIN HEO0OXO0IUMbIM
000py0BaHUEM:

OcHoBHOE 000pyAOBaHUE:

ABTOMAaTHU3UpOBAaHHOE pabouee MeCTO TpenojaBareis (MepCOHATbHBIN
koMmIibtoTep (tpoueccop Core 15, onepatuBHas namarth 4 ['6; MouuTop 22”), MPOEKTOP
MYyJIbTUMEIUMHBIA, WHTEPAKTUBHAs JOCKAa); JOCKAa MeEJIOBas; JOKYMEHT Kamepa,
KOJIOHKH; IOKYMEHT Kamepa; UHTEPaKTUBHAsI I0CKa; KOJIOHKHU; JIa3epHasi yKa3Ka.

YueOHo-HarIsIHbIE TOCOOUS:

[Ipe3enTanun.

JIuileH3MOHHOE TPOrpaMMHOE 0OecIeYeHue:

— Microsoft Windows 7 Pro;

— Microsoft Office Professional Plus 2010.

3.2. HudopmanmonHoe odecnevyeHue 00ydeHuUst
Ilepeyenbp pexkoMeHAYeMbIX Y4eOHbIX u3AaHuil, WHTepHeT-pecypcos,
JTOTOJHUTEJIbHOU JTUTEPATYPbI

OCHOBHBIE HCTOYHUKH

1. UsanoBa, U. A. MeHemKMEHT : y4eOHHMK WM MPAKTUKYM ISl CPEIHETrO
npodeccuonanbHoro oodpaszopanus / M. A. UBanoBa, A. M. CepreeB. — Mocksa :
WznatenberBo FOpaiit, 2019. — 305 ¢. — URL: https://urait.ru/bcode/452215 — ISBN
978-5-9916-7906-0. — TekcT : 3MEKTPOHHBIH.

2. ®omuH, B. 1. MenemkMeHT: HHPOPMAIIMOHHBIN Ou3Hec : yaeOHoe mocobune
Ul cpeHero mpodeccruonanbHoro oopazoanus / B. . ®omun. — 3-¢ u3f., ucnp. u
non. — MockBa : WzpmarensctBo HOpaiit, 2020. — 243 c¢. — URL:
https://urait.ru/bcode/457134 — ISBN 978-5-534-11623-6. — TekcT : 31EKTPOHHBIH.

JlonoJHUTeIbHbIE HCTOYHUKHU
1. lpauesa, E. JI. MeHemkMeHT : y4ued. IUIsi CTYJAEHTOB YUYPEXKICHUN CpE.
npod. oobpazosanus / E. JI. [lpauesa, JI. . FOmukoB. — M. : Akagemus, 2018. — 300 c.
— ISBN 978-5-4468-6585-7. — TekcT : HEMmOCPEeACTBSHHBI.
ba3bl JaHHBIX, HTH(POPMALMOHHO-CIIPABOYHbIE U OUCKOBbIE CHCTEMbI
1. AnmunucTpaTuBHO-Y nipaBiienueckuil Iloptan — OecruiatHas 37€KTpOHHAS

OMOJIMOTEKA 10 BOMPOCaM SKOHOMHKH, (DMHAHCOB, MEHE/DKMEHTAa W MapKeTHHra Ha
npeanpusITHh [ DISKTpOHHBIN pecypce]. — Pexum mocryna : http://www.aup.ru/.


https://urait.ru/bcode/452215
https://urait.ru/bcode/457134
http://www.aup.ru/

2. Karasnor

CCBIJIOK Ha JIy4lIHe

9KOHOMMNYCCKUC

pecypchbl, HOBOCTH,

I/IH(I)OpMaHHIO 110 PKOHOMHUYECKOM TCOPHUH, @HH&HC&M, CTAaTUCTHUKE, aPXUBbI HAYUYHBIX

pa60T 110 O9KOHOMMKC 151

T. 1.

nocrtyma : http://www.econline.hl.ru/.
3. bubnuoTeka HSKOHOMHMYECKON M JEIOBOM JUTEpaTypbl (IKOHOMHUYECKAS

TCOpUI, MapKCTHUHT,

MEHEIPKMEHT)

[ DIIEKTPOHHBII

noctyma : http://www.ek-lit.agava.ru/.

[ DIIEKTPOHHBII

pecypc]. — Pexum

pecypc]. — Pexum

4 KOHTPOJIb Y OLIEHKA PE3YJbTATOB OCBOEHUS YYEBHOM

JUCHUTIIMHBI

KOHTpOJIb H OHOEHKa pcC3yjabTaTOB OCBOCHUMA yq66Hoﬁ JUCITHUITIIMHBI
OCYHICCTBILICTCA IIPCIIOAABATCIICEM B IIPOLCCCC IIPOBCACHUSA IIPAKTHUCCKHUX 33H§ITHﬁ,
TCCTUPOBAHMHAA, a TAKIKC BBIITIOJITHCHUA 06y‘laIOIHI/IMI/IC}I HHAWBUAYAJIbHBIX SaﬂaHI/If/'I.

Pezynvmamut 06yuenus

Kpumepuu OUEHKU

Dopmol u Mmemoowvl
OUeHKU

Ilepeuensv 3uanuil, oceausaemvix 8
PAMKAX OUCYUNTUHBI

— OyHKIUYU, BUIBI U TICHXOJIOTHIO
MEHEIKMEHTA,

— Meroasl u 3TaIbl
pelieHui;

— TexHONOTMM ¥ HWHCTPYMEHTBI
MMOCTPOCHHUSI Kapbephl;

— Oco0OcHHOCTH MEHEKMEHTa B
obnacTtu npodeccuoHaIbHON
JIEATENbHOCTH;

— OCHOBBI OpraHuzanuu padoThI
KOJIJICKTUBA MCIIOJIHUTEIICH;

— TlpuHIMTIBI 1ETOBOTO OOIICHMS B
KOJIJICKTHUBE.

TIPpUHSATHA

Ilepeuenv ymenut, oceausaemuvlx 8
PAMKAX OUCYUNTIUHDBL

— YnpaiArth pUCKaMHU 51
KOH(DIMKTaMU;

— Ilpunumars 000CHOBaHHbBIE
peleHus;

— BeicTpauBath TPaeKTOPUU
po¢eCCUOHAITBHOTO "

JIMYHOCTHOI'O pa3BUTHA,

«Omauuno» — TEOPETHUYECKOE
CoJiep’)KaHue Kypca OCBOEHO
MOJTHOCThIO, 03 TpoOeos,
yMeHHsI C(HOPMHUPOBAHBI, BCE

MPETyCMOTPCHHBIE
MPOrpaMMoit yueOHbIe
3aJaHUA BBITIOJIHCHBI,
KauyeCcTBO HUX  BBINOJHEHHS
OIICHEHO BBICOKO.

«Xopouioy — TEOPETHUYECKOE
CoJlep’)KaHue Kypca OCBOEHO
MOJTHOCTBIO, 0e3 TpoOeoB,
HEKOTOpHhIE YMEHHUS
c(hOopMUPOBAHbI
HEJIOCTaTOYHO, BCE
MIPEeTYCMOTPCHHBIE
MpOrpaMMoit yueOHbIe
3a1aHusA BBITIOJIHCHHI,
HEKOTOpBhIE BBl  3aJaHU

BBIITOJIHEHEI C OIITMOKaMH.

«Yooenemeopumenvroy —
TEOPETHUYECKOe  CofepKaHue
Kypca OCBOEHO YaCTUYHO, HO

— TectupoBanue Ha
3HaHUE TEPMHUHOJIOTHUH I10
TEME;

—Konrponbnas pabora;

— Hab6monenue 3a
BBIMIOJTHEHHEM
MPAKTUYECKOTO 3aaHus.
(meaTenbHOCTHIO
CTYJICHTA);

—OlueHka  BBIOTHEHUS
MPAKTHYECKOTO  3aJaHus
(paboTsi);

—IToaroroBka u
BBICTYIJICHHE C
JIOKJIaJ0M, COOOIIEHUEM,
MIPE3CHTALUEH.
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— IlpumeHsATh WHPOPMAIMOHHBIE | TIPOOETILI HE HOCSAT
TEeXHOJOTUU B cepe ympaBieHHs | CYHICCTBCHHOIO  Xapakrtepa,

MIPOU3BOJICTBOM; HEOOXOMMBbIC YMEHHUS pabOThI
— CTpouTh CcHCTEMY MOTHBALUHU | ¢ OCBOCHHBIM MAaTepHaIoM B
Tpyna; OCHOBHOM  C(hOpPMHUPOBAHBHI,
— VYrpaBiaTh KOHPIUKTaAMU; GONIBIINHCTBO

— Bnmamers  »tukoii  genosoro | IPCAYCMOTPEHHBIX

OOLIEHHNS. MPOrpaMMoOi 00yueHus

y4eOHBIX 3aJaHUI BBIMTOJHEHO,
HEKOTOPBIE U3 BBIMOJHEHHBIX
3a/IaHAH COJIEPIKAT OIIMOKH.

«Heyoosnemseopumenvnoy  —
TEOPETUYECKOE  COJEpKaHUE

Kypca HE OCBOEHO,
HEOOXOJMMBbIE  yMEHUS HE
chopMUPOBAHBKI,
BBINIOJHEHHBIE yueOHbIE
3alaHusl  CoJepKaT TpyObIe
OLIMOKHU.

5 METOAMYECKHE PEKOMEHJIAIIMKA 110 OPTAHM3AIIMA
CAMOCTOATEJBHOU PABOTHI OBYUYAIOIIIUXCSA

VYcnemHoe u3ydeHue Kypca TpeOyeT MOCeIeHHs JICKINN, akTUBHOM paboThI Ha
MPAKTUYECKUX 3aHATHUSAX, BBIMOJHCHHS BCEX YYCOHBIX 3aJaHUN TperojiaBaTes,
O3HAKOMJICHUSI OCHOBHOW W JOTOJHHUTENILHON JuTepaTypoi. Pabora ¢ KoHCIIEKTOM
JIEKIUAN MPEAIOaaracT IpoOCMOTP KOHCIIEKTA B TOT K€ JIEHb MOCJIE 3aHSATHMI, TOMETKY
Marepuanga KOHCIIEKTa, KOTOPBIA BBI3BIBAET 3aTPYJHCHUA i1 T[OHUMAHMUSL.
[TonbiTailTech HAaWTH OTBETHl HA  3aTPYJHUTEIbHBIC BOIPOCHI, HCIOIB3YS
peKoMeHAyeMylo JuTepatypy. Eciu camocTosiTenbHO HE yAanoch pa3o0paThCs B
Martepuale, ChopMyIUPyUTE BOMPOCHI U 0OPATUTECH 3a MOMOIIBIO K TTPENO aBaTeINto
Ha KOHCYJIbTALUK UK OJIMKANIIeH JIEKIUH.

PerynspHo ortBomute BpeMsl JJi1 TOBTOPEHHUS IIPOWMJIEHHOTO MaTrepuaa,
MPOBEPSAST CBOM 3HAHMS, YMEHHUS M HABBIKM II0 KOHTPOJBHBIM Bompocam. Jlis
BBIIIOJIHCHUS IMHMCHMEHHBIX JOMAallHUX 3aJaHui HEOOXOIWMO BHHMATEIBHO
MPOYUTATh COOTBETCTBYIOIIMI pa3fen ydeOHMKa W mpopadoTaTh aHAJOTUYHBIC
3aJlaHus1, paCCMaTPHUBAEMBIE MPEMOAABATEIIEM Ha JEKIIMOHHBIX 3aHITHSIX.

OCHOBHBIM METOJIOM CaMOCTOSITEILHOU pa0OTHI SBISICTCS U3YYCHUE U YIeOHO-
METOJIMYECKUX MATEPUAIIOB, HAYYHOM JIMTEPATYPHI, B TOM yucie u3 cetu HTepHer, u
MPUMEHECHHUE U3YUYECHHOTO Ha TIPAKTHKE.

AnropuTM pabOThI HaJT KaXI0W TEMOI:

— U3YUYUTE COJIEPKAHUE TEMbI BHAYaJI€ MO JEKIUOHHOMY MaTeprally, a 3aT€M I0
JPYTUM UCTOUYHHUKAM;

— MOPOYMUTANTE AOMOJHUTEIBbHYIO JIUTEPATYypy M3 CIHCKA, MNPEIJIOAKEHHOTO
MPENOJaBaTEIIEM;



— BBIIMIIATE B TETPaab OCHOBHBIE KATErOPHMM W NEPCOHAIUU IO TEME,
UCIIOJIb3Ysl JICKIIMOHHBIM MaTepHall WA CIIOBAPH, YTO MOMOXKET OBICTPO MOBTOPUTH
MaTepuall Ipy NOATOTOBKE K C/laye TEMbI WU IK3aMEHA;

— COCTaBbTE KPATKHUH IUIAH OTBETA MO KaXKJIOMY BOINPOCY, BBIHOCUMOMY Ha
00CyXJIeHHE Ha CEMUHAPCKOM 3aHITHH;

— BBIYYHTE OINPEIECTIECHUS] TEPMUHOB, OTHOCSAIINXCS K TEME;

— IPOIyMalTe NPUMEPHI U WIUTIOCTPALIMH K OTBETY IO U3y4aeMOM TEME;

— NPOAYMBIBAWTE BBICKA3bIBaHUS MO TEMaM, MPEIIOKEHHBIM K CEMHUHAPCKOMY
3aHSTHIO.

Pekomennanuu 1o paboTe ¢ TUTEPaTypOil:

— O03HAaKOMbTECh C AHHOTALMSIMU K pPEKOMEHIOBAHHOM JIUTEpATYpe U
OIPEJEIUTE OCHOBHOM METO/] U3JI0KEHHSI MaTepraja TOro WiM HUHOTO UCTOYHHUKA;

— COCTaBbTE COOCTBEHHBIE aHHOTALIMH K IPYTUM UCTOYHUKAM Ha KapTOUKaX, 4YTO
IIOMOXET IPH MOATOTOBKE pedepaToB, TEKCTOB peuei, py MOJArOTOBKE K IK3aMEHY;

— BbIOEpPUTE T€ HUCTOYHHKHM, KOTOpble HauOoyiee MOIXOIAT IJs U3yYEHUs
KOHKPETHOM TEMBI.

1.CooTBeTcTBHE Ha3BaHUS pPAOOTHI €€ COACPKAHUIO, YETKas LieJeBas
HaIIPaBJIEHHOCTb.

2.JIornyeckas oCae10BaTEIbHOCTh U3JI0KEHUS MaTepHralia, 0a3upyromascs Ha
IPOYHBIX TEOPETUUECKUX 3HAHUAX MO U30pPaHHOI TeMe.

3.Heob6xoaumas riryOrMHa UCCIIeI0BaHUS MPAKTUYECKUX PE3YJIBTATOB PAOOTHI.

4. KOHKpETHOCTh MPEACTABICHUS IPAKTUUECKUX PE3YIbTATOB paOOTHI.

5.KoppekTHoe u310xKeHrne Mateprana u rpaMoTHOE OpopMiIeHHE padoTHI.

TUTYABHBIA JHUCT SBJISETCS MEPBBIM JIMCTOM JIOKYMEHTa, €IuHYI0 (opmy
kotoporo ycranaBiauBaer ['OCT 2.105-79 (mpunoxkenue Ne3). TUTyJIbHBIA JUCT
BBITNIOJIHAETCS Ha auctax ¢opmara A4 pasmepom 210 X 297vmm. B BepxHelt yactu
TUTYJBHOTO JIUCTAa THILIETCS, B KaKOW OpraHu3aluy BBINOJHsSETCS padoTa, Janee
OykBaMHU YBEIMYEHHOTO Keriyisa ykasbiBaercs Tun («Pedepar») m tema pabotel. B
IpaBOM YacTH PEKOMEHIyeTcs MoMemarh (aMuINM, UHUIHAIbl IpernojaBares U
UCIIOJIHUTENISA, ToANUCh U Aary. [loanuck u JaTy 3aloyHAI0T CTPOYHBIMU OYKBaMH.

Pazmep noneii: neBoe — 30mm, mpaBoe — 10mM, BepxHee — 1 5mMm, HUAKHEE —20MM.
[Tpu moaroTOBKE MUCHMEHHOM PabOTHI ¢ moMoIIbio mpuntepa [I9BM crnenyet yuects,
YTO BBICOTA OYKB JIOJDKHA OBITH HEe MeHee 1,8MM, a Kaxaas ctpanuiia cojaepxars 30
CTpok 1o 60 3HAaKOB B CTpPOKE, BKIIIOYas 3HAKU MPENUHAHUS U MPOOENbl MEXIy
cinoBami (1800 3HaKOB).

Hywmepamms crpanui; B paboTe JOKHA OBITh CKBO3HOM, HAUYMHATHCS C
TUTYJIBHOTO JINCTAa M 3aKaHYMBATHCS Ha MOCIEAHEH CTpaHUIE, BKJIOYass CIHCOK
JUTEPATypbl U NpwiokeHuu. [Ipyu 3TOM Ha TUTYJIBHOM JIUCTE U INEPBOM CTPAHULE
paboThI (OTJIaBJICHUHM) HOMEp CTPaHUIIbI HE CTaBUTCS, HO MojpazymeBaercs. Homepa
CTpaHUI] MPOCTABIIAIOTCA apaOCKUMHU LU(ppaMH B IPAaBOM HUKHEM YTITY.

Kaxxnasd rmaBa B TEKCTE OJKHA UMETh 3ar0JIOBOK B TOUHOM COOTBETCTBUH C
HAaMMEHOBAaHHUEM B COJEP/KaHUU.

TexcT paGoThl muIeTcss pa30OPUKBO HA OJIHOM cTOpoHE nucTa (popmaTta A4) ¢
IIMPOKMMH TOJSIMU  CJIEBA, CTPAHULBl NPOHYMEpoBbIBatOTCA. [lpum u3noxeHun
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MaTepuasa Hy»KHO YETKO BBIIEISAThH OT/EIbHbIEC YacTH (a03allbl), TJIaBbl U maparpadsl
HA4YMHATh C HOBOM CTPaHMIIbI, CIEAYET N30€raTh COKPAILLIEHUS CIIOB.

TexcT paboThel HaOUpaeTCs Ha KOMIIBIOTEPE, COOIO1ast IpaBuiIa (B JOMOJIHEHUE
K BBIIIEYKa3aHHbIM):

— HaOOp TekcTa pedepaTa HEOOXOAUMO OCYILECTBIATh CTAHJAPTHBIM
(Times New Roman) mpudrom;

— Kerub 12;

— 3aroJIOBKH cieayeT HaOupath 14 mpudTom (BELACTATH TOTY>KUPHBIM);

— MEKCTPOYHBIN UHTEPBAJ MOTYTOPHBIH;

— paspeliaercs HUHTEpBajl MEXIy a0d3alamu;

— orcTyn B ab3anax 1-2 cm.;

— o0beM pedepata 20-24 cTpaHUIIBI.

HaumenoBanust pa3fenoB M NOJAPa3feyioB  JIOJDKHBI  ObITh  KPaTKUMH,
COCTOSIIIMMU U3 KJIIOYEBBIX CJIOB, HECYLIMX OCHOBHYIO CMBICIOBYIO Harpysky.
HaumeHoBaHMs pa3/ieyoB 3alUCHIBAIOTCS B BUJIE 3ar0JIOBKOB (CHMMETPUYHO TEKCTY)
IPONUCHBIMU 3arjaBHbIMU) OykBaMu. HaumeHoBaHMs MOpa3/iesoB 3alHUChIBAIOTCS B
BUJIE 3ar0JI0OBKA CTPOYHBIMU OyKBaMH, KPOME IEPBOI MPOMUCHON. 3aroJIOBKH JTOJKHBI
BKJIFOYATh OT JIBYX JI0 YETBIPHAATH CJIOB (He Oosiee 1BYX CTpoK). [lepeHocs ciioB B
3aroJIOBKax He MomycKaloTcs. ToUuKy B KOHIIE 3ar0JIOBKa HE CTaBsT. Eciu 3aroioBok
COCTOWT M3 JIBYX MPEUIOKCHHUA, UX PA3CNAI0T TOUYKOM. 3aroloBOK HE JOJKEH OBITh
ITOCJIEAHEN CTPOKOM HA CTPaHULIE.

IIpumepHsbie TeMbI pedepaToB

1. CoBepiieHCTBOBaHUE CUCTEMbI MEHEPKMEHTA OpTaHU3aIIHH.

2. CoOBepIICHCTBOBAHHWE  OPTaHM3AIMOHHOM  CTPYKTYpPHl  yIpPaBIICHUS
NPEANPUATUEM.

3. MHccnenoBanue BHYTpEHHEW M BHEIITHEH Cpelibl OpraHU3alluu.

4. OrnepaTuBHOE yNpaBleHUE U TJIAHUPOBAHUE JIEATETLHOCTH B COBPEMEHHBIX
OpraHu3alIusX.

5. Crparerndeckoe ymOpaBieHHE U IUIAHUPOBAHHE JICSATEIHHOCTH B
COBPEMEHHBIX OpraHU3aIUsX.

6. AHTHKPU3UCHOE YIPaBJICHUE HA IPEANPUITHH.

/. YmpapiieHHE MapKETUHTOBOM JICSITEILHOCTBIO HA MPEANPUSITHH.

8. busHec-maHUpOBaHKE KaK OCHOBA Pa3BUTHSI OpraHU3AIUU.

9. Opranumzamusi ¥ TUIAHUPOBAHWE BHEAPEHUS HOBBIX TEXHOJIOTHYECKUX
IIPOLIECCOB.

10. YnpaBiieHne kauecTBOM MPOAYKIIMH HA IPEATPUSITHH.

11. OnepatuBHO-NPOU3BOACTBEHHOE NIAHUPOBAHUE HA MIPEAIPUATHH.

12. CoBepiieHCTBOBaHUE YIIPABIEHYECKOTO KOHTPOJISI B OpTraHU3AIIHH.

13. YnpaBiieHre HHHOBAIIMOHHOM ESITEIIbHOCTHIO OPTaHU3AIUH.

14. YnpaBneHre UHBECTUIIMOHHOM JIESITEIbHOCTBIO MPENPUATHS.

15. CucremMa npuHATUS PEIIEHUI B MPOLECCE YIIPABIEHUS OpraHU3alnei.

16. ConmanbHblii MEHEKMEHT OpraHU3alI|H.
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17. Ponap commanbHOM OTBETCTBEHHOCTH B TIOBBIIIEHUH J(PHEKTUBHOCTH
JESITEIIbHOCTH OpTaHU3aIiH.

18. Onenka »¢h(EKTUBHOCTH OpraHM3allMU  YIPABICHYECKOTO TpyAa Ha
PEIIPUSITUH.

19. MHTerpaninoHHbBIE MPOIIECCH B MEHEKMEHTE.

20. MeHeKMEHT YeJIOBEYECKIX PECYPCOB Ha MPEANPUATHH.

21. ®opmupoBaHHE  MOTHMBAallMOHHOTO  MEXaHW3Ma B  YIpPaBICHUHU
OpraHu3aleH.

22. YupasieHue KOH(INKTaMU B OPTaHU3AIINN.
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